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1. O6mmne nosoxenns

1.1. Hacrosuee IMonoxenne paspaborato B cootsercTsum ¢ DenepanbibiM 3akoHom Ne 149-03 ot
27.07.2006 r «O6 undpopmaumy, HHPOPMALMOHHBIX TEXHOIOrHAX M O 3aLIUTE uHbopMaunu» B
penakunu ot 18 mapra 2019 r, ®enepanbhbiM 3akoHom Ne 152-®d3 or 27.07.2006 r «O
MEPCOHANBHBIX JIaHHBIX» B pemakunu OT 31 nekabps 2017r; Koucruryumeit Poccuiickoii
®enepaunn u Tpynosbim  konekcom Poccwmiickoit  ®enepaumy, YCTaBOM  A0MWKOTBHORO
obpasosarenbHOoro yupesxaenus. Ilpu cocraBnenun yureno Ilonokernne 06 0COBEHHOCTSX
00paboTKM  NepCOHANBbHBIX  JAHHBIX, OCYUIECTBAAEMON 0€3  MCNOab30BaHHS CpeacTB
asromarusauum, yreepiaenHoe [locranosnennem Ilpasurenscrsa P Ne 687 ot 15.09 2008r;
TpeGoBatus k 3awMTe NEPCOHANBHBIX AAHHBIX NP UX 0OpaboTke B MHPOPMALIMOHHBIX CHCTEMAX
NEPCOHANBHBIX  NaHHbIX, yTBepXkaeHHbie Ilocranosnenuem [lpaBurenscrsa Poccwuiickoii
Denepann Ne 1119 or 01.11.2012r.

1.2, [lannoe Ilonoxenne onpenensieT OCHOBHbie Tpe(GoBaHMS K 3aliuTe, obpaboTke, nopsiaKy
MOAY4EHUs, XPAHEHHA, HCMOJIB30BAHMUS H NIEPeaiy NePCOHAJIbHBIX JaHHBIX COTPYAHHKOB JAETCKOTO
caja, a TaKkKe€ OTBETCTBEHHOCTh 32 HAPYLIEHHE HOPM, PEryIMpylowmux oOpaboTKy M 3amuTy
NEPCOHANBbHBIX IAHHBIX B JOLIKOJIbHOM 00Pa30BaTEIbHOM YUPEKACHNH.

1.3. TlosiokeHne yCTaHaBIMBAET OCHOBHBIE MOHSTHS M COCTAB EPCOHANbHBIX AAHHbIX paboTHHKOB B
OV, pernamentupyer GpopmMupoBaHue n BeaeHHe THYHBIX A€, onpeaenser npasa u 00A3aHHOCTH
pabOTHUKOB MO 3alIMTe MEPCOHANbHLIX MAHHBIX, a TaKKe OOS3aHHOCTH COTPYAHHKOB T10
00ecneyeHnIo 10CTOBEPHOCTH NEPCOHANBHBIX JaHHbIX.

1.4 Henvto Hactosimero IlonoxeHus sBnsercs obecredYeHHe 3alnThi npae 1 cBobOx
MeNaroru4eckux paboTHUKOB M OGC/TY)KHBAIOLIErO NepcoHana npu o6paboTke x MEePCOHAbHBIX
AQHHBIX, B TOM YHCJIE 3aLUMTbI IPAB HA HENPUKOCHOBEHHOCTDb YACTHOM JKHU3HM, JIMUHYIO TaiiHy.

1.5. Ilpu onpenenennn o6beMa 1 ConepKaHus MEPCOHALHBIX AAHHBIX PabOTHHKA a/IMUHHCTPALIMS




1.5. Ilpu onpeneneHnu o0beMa U COAEPIKaHUS IEPCOHANTBHBIX JaHHBIX pa0OTHHUKA aJIMUHUCTPAIIHS
HOVY pyxooacteyercst Koncrurymueit Poccuiickoit ®@enepanuu, denepaiibHbIMU 3aKOHAMH U
HacTosauM [lonoxxenuem.

1.6. IlepcoHanbHBIE JaHHBIE OTHOCATCS K KAaTETOpHHM KOH(GUISHIMAILHOW MHGopMaruu. Pexum
KOH(UICHIIMATBHOCTA TEPCOHAJIBHBIX TaHHBIX CHUMAETCS B ciydyasx OOe3NWYMBaHHUS WIH IO
UCTEYEHUU 75 JIET CpOKa XpPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

1.7. Hacrosiee IlonoxeHue siBisieTcs BHYTPEHHUM JIOKaJIbHBIM HOpMaTHBHBIM akTtoMm JIOVY,
00s3aTENIbHBIM JJISi MCIIOMHEHUS BCEMH DPAOOTHUKAMH, WMEIOIIMMHU JIOCTYNl K IEepPCOHAIbHBIM
JAHHBIM COTPYIHUKOB JOUIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKICHUS.

2. OCHOBHBIE MOHSATHS U COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. IlepconanvHvle OanHble - nr00as WHGOPMAIUs, OTHOCAIIASCS K ONPEACTICHHOMY WU
ompezensseMOMy Ha OCHOBAaHUHU Takoi nHGopMauu puU3n4ecKkoMy JHILY, B TOM YHCIe ero haMuius,
UM, OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKICHHSA, a TAKXKe aapec, CeMEHHOe, COLMAIBHOE,
MUMYIIECTBEHHOE TOJIOKEHUE, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyrast HHHOpMAIHsL.

2.2. Ilepconanvhvie dannvle pabomuuxa - 310 MHMOpManus, HeoOxoaumas 3aBeayromemy 10V B
CBSI3H C TPYAOBBIMHU OTHOILICHUSIMHU U Kacaroliasicsi KOHKpeTHOro coTpyanuka. [lox nndopmanueit o
paboOTHUKE MOHMMAIOTCS CBENEHUS O (PakTax, COOBITUSX U OOCTOATEILCTBAX KU3HU PAOOTHHKA,
MO3BOJIAIOIINE UICHTU(PHUIIMPOBATH €ro TUYHOCTh. [lepcoHanbHble JaHHbIe paOOTHHKA COAEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHATBHOTO y4eTa paOOTHHKOB - IMYHOM JIelie paOOTHHKA.

2.3. Obpabomka nepconanbHblX OAHHbBIX — 3TO JEHCTBUS (OIeparii) ¢ IepPCOHATBHBIMU JaHHBIMH,
BKJIFOYasi cOOp, CUCTEMATH3AIMIO U HAKOIICHHUE, XpaHEeHHEe, YTOUHEHHE (0OHOBIICHUE U H3MEHEHHUE),
MCIOJIb30BaHUE U pACIIPOCTpaHEHUE (B TOM UHUCIIE Mepeiada) MePCOHANbHBIX TaHHBIX.

2.4. Pacnpocmpanenue nepcoHanbHublX OaHHbIX - JEUCTBUS, HAINpaBlIEHHbIE Ha Iepenady
MEPCOHANBHBIX JTAHHBIX OIpPEAETICHHOMY KpYTy JHIl (Ileperadya MepCOHaNbHBIX IAHHBIX) WM Ha
O03HAKOMJICHHE C TICPCOHAIBLHBIMH JAaHHBIMA HEOTPAHMUYEHHOTO Kpyra JIHMI, B TOM YHCIIE
00HapoJIOBaHKWE TEPCOHANBHBIX JAHHBIX B CPEACTBAX MACCOBOW HWH(OpPMAIUH, pa3MEIICHUE B
UH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX CETAX WM MPEI0CTaBIeHUE JOCTYIAa K MEePCOHATHHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.

2.5. Ucnonvzosanue nepconHanbHvlx OaHHbIX - NEUCTBUS (ONEpallii) C MEPCOHATBLHBIMUA JaHHBIMHU,
cosepuaemsle JJOY B nensix NpUHATHS PEIICHUI NN COBEPUIEHUS UHBIX IEUCTBUH, TOPOKIAIOIINX
IOPUIMYECKHE TTOCIICCTBUS B OTHONICHWHM pPAa0OTHUKA HMJIU APYTUX JIMI[ JTUOO WHBIM 00pa3oM
3aTparuBaroOIIUX MpaBa U CBOOOIbI paOOTHUKA WM JPYTUX JIUILI.

2.6. Obwedocmynuvie nepconavbhvie OaHHble - IEPCOHANBHBIE TaHHBIC, TOCTYI HEOTPaHUYEHHOTO
Kpyra JHIl K KOTOPBIM MPEIOCTaBIEH C COrjiacusi pabOTHUKA MM Ha KOTOPHIE B COOTBETCTBUU C
dbenepaTbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCS TpeOoBaHUE COOIIOICHHS KOH(UIEHIINATLHOCTH.
2.7. B cocTaB nepcoHanbHBIX JaHHBIX paboTHHKa JIOY BXOIAT:

* aHKETHbIE U Ouorpapuueckue JaHHbIE;

* oOpa3oBaHue;

*  CBEJICHUS O TPYIOBOM H OOIIEM CTaXe;

* CBEJEHUS O COCTABE CEMBH;

*  [aCHOPTHBIE JAHHBIE;

*  CBEJIEHUS O BOMHCKOM YYETE;

*  CBeJEHUsA 0 3apabOTHOM IUIaTe COTPYIHHKA,
*  CBEJEHUS O COUMAIBHBIX JIbIOTAX;

*  CHENHaJIbHOCTB;



3aHUMaeMas JO0KHOCTb;

aJipec MecTa )KHUTEIbCTBA U Tele(oH;

MecTO paboThI MM y4eObl YJICHOB CEMbU M POJCTBEHHUKOB;

coziep’KaHKe TPYAOBOTO JI0OTOBOPA;

HOJJTMHHUKY U KOTIUH ITPUKA30B;

JMYHOE JIETI0 ¥ TPYAOBask KHIDKKA COTPY/AHUKA;

OCHOBAHHS K IIPUKa3aM;

MaTepHaIbl IO MOBBIIICHUIO KBATH()UKAIIUH U TIEPETIOATOTOBKE COTPYIHUKA, €T0 aTTECTALIUH,
CITy’)K€OHBIM PacCIICIOBAaHUSIM.

2.8. JIuynoe ACJ10 Da6OTHI/IKa JOVY HaxoauTcs B JOKYMEHTAIUH ASIOIPON3BOJIUTEIISI U COCTOUT U3

CICAYIOIMINX TOKYMCHTOB:

2.9.

aHKeTa;

aBTOOHOTrpadus;

KOIIUU JIOKYMEHTOB 00 00pa3oBaHuy;

KapTouka hopmser T-2;

KOTIHSI ITpHKa3a o mpueMe Ha padory;

TPYAOBOM JOrOBOP;

JIOKYMEHTBI, CBSI3aHHbIE C TIEPEBOJOM U IEpeMElIeHHeM pPa0OTHUKA (KOMHHU IPUKA30B,
3asiBJICHUS PaOOTHUKA U T.I1.);

BBIMUCKU (KOMHUHU) M3 JIOKYMEHTOB O IMPHUCBOCHMM IOYETHBIX 3BaHUI, y4yeHOH CTeleHH,
HarpakKJICHUHU TOCY/IapCTBEHHBIMU HArpaJaMu;

KOTIMH HarpaHbIX JIFCTOB,

aTTEeCTAIlMOHHBIE JIUCTHI;

KOIHHU MIPUKA30B O MOOIIPEHHUSAX, B3bICKAHUSIX;

XapaKTEPUCTHKH € IPEAbIAYILEro MecTa paboThl;

3asBlIeHHE PAOOTHUKA 00 YBOJbHEHUH;

KOMMsI ITpHUKa3a 00 yBOJIbHEHUH;

3asBIeHHE paboTHUKA 00 o3HakomyieHMH ¢ jgokymMeHTamu JIOVY, ycTaHaBIMBaOIIKUMU
MOPSIZIOK  00pabOTKM TMEPCOHANBHBIX JaHHBIX PAOOTHHKOB, a TaKkXKe O €ro mpaBax H
0053aHHOCTSAX B 3TOH 00J1aCTH;

npyrue JOKYMEHTBI, HaXOXJEHHE KOTOPHIX B JTMYHOM nene

OyzleT MPU3HAHO LIEIeCO00PA3HBIM;

B JIMYHOE JIEJI0 pa0OTHHKA JOIIKOIBHOTO 00pa30BaTeNbHOIO YUPEXKACHUS BKIIIOUACTCS TAKKE
OIHCH BCEX JIOKYMEHTOB, HAXOISAIIUXCS B JIETIE.

Pa3memnienue Ha oduimanbHoM caiite ¢gororpaduil pabOTHHKOB, BUIEO C paOOTHUKAMHU

COTPYAHHUKH pa3peniaroT MyTeM IPEeIOoCTaBICHUS COTJIachs Ha 00pabOTKy MEPCOHABHBIX IAaHHBIX B
JOIIIKOTFHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. IlepconanbHble nanHble padoTHHKa J{OY gBASIOTCS KOHOHUASHIMATBLHON HH(OpMAIEn 1 He
MOTYT OBITh HCHOJB30BAHBI COTPYAHUKAMHU JOLIKOJIBHOTO OO0pa30BaTEIbHOIO YUPEXKACHUS B
JMYHBIX EJSX.

3. lopsiaok mosryuyeHusi, 00padOTKH M MepeIavyu NepCcoOHAIbHBIX JAHHBIX PA00THUKOB

3.1. ITox 06paboTKO¥ epCOHANBHBIX JaHHBIX paboTHUKa JJOY moHMMaeTcs noyyuyeHue, XpaHeHue,
KOMOMHHMpOBaHUeE, Mepeiada Uil Jito0oe Ipyroe UCIoib30BaHNEe NEPCOHAIBHBIX JaHHBIX
COTpPYJIHUKA JOLIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKICHUS.



3.2. B tenax obecrieyeHus mpas U ¢cBOOO/I YeJIOBEKA U IPaKIaHNHA IIPpU 00pabO0TKE IIEPCOHATBLHBIX

JAHHBIX padoTHHKA 005A3aHbI COOII0IATHCS CIEAVIOIKE 00e TpeOoBaHus:

3.2.1. Tlony4yenue, xpaHeHHue, KOMOMHUpPOBaHUE, Ieperaya WU JII000e IpYyroe HCIOIb30BaHUE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYyIIECTBISATHCS HCKIIOUYUTENBHO B IIEISAX
oOecrieyeHHus COOJIIOJICHUS 3aKOHOB M HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBHUS
paboTHUKaM B TPYAOYCTPOMCTBE, OOYUCHHHM W TMPOJBIKEHUH IO CIIyX0e, o0ecrieueHus JTUIHON
0€30MacHOCTH COTPYAHHMKOB, KOHTPOJS KOJIMYECTBA M KauyecTBa BBINOJIHSAEMOW paboOThl U
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpexneneHuu o0beMa U coaepKaHusi, 00padaThIBa€MbIX MEPCOHANBHBIX JaHHBIX
paboTHuKa 3aBeayromuid [JOY JIOJKEH pykoBoACcTBOBaThcsa KoHncTurynueit Poccuiickoi
Oenepanuu, TpyAoBbHIM KOJAEKCOM U HHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepconanbHbIE JaHHBIE Pa0OTHUKA IMOMY4YArOTCS y HEro camoro. Ecimu mepcoHaabHbIE
nannble coTpynauka JIOY BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAaOOTHHK JOJDKEH
OBITH YBEIOMJICH 00 3TOM 3apaHee, U OT HETo JI0JDKHO OBITh Oy4eHO MUChbMEHHOE cornacue. 3.2.4.
3aBenyIONINil JTOMKOJIBHBIM 00pa30BaTENbHBIM YUPEXKIEHUEM JOJDKEH COOOIIUTH pabOTHUKY O
HEISAX, MPEINOoIaraeMpIX HCTOYHUKAX M CIIOCO0axX MOydeHHs TIePCOHANBHBIX TaHHBIX, a TAKKE O
XapakTepe MojJIeXkalluX MOJIyYeHUIO0 IEPCOHANIBHBIX JaHHBIX U MOCIEACTBUIX OTKa3a COTPYIHUKA
JIaTh MMCbMEHHOE COIJIaCUe Ha UX MOJIY4YEHHUE.

3.2.5. He gomyckaercst moiydeHue U oOpaboTKa MepcoHANbHBIX JaHHBIX padoTHHKa JJOY o ero
MOJIMTUYECKHUX, PETTUTHO3HBIX U UHBIX YOSXKIEHUSX M YACTHOM >KM3HH, a TAKXKE O €ro YICHCTBE B
0OIIeCTBEHHBIX O0BEIMHEHUSX WUJIU €ro MPOo(COI03HON JESITEIBHOCTH, 32 UCKIIOUEHUEM CITyYaeB,
IIPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaTenp HE UMEET MPABO MOJIyyaTh U 00padaThiBaTh NEPCOHANIBHBIE JaHHBIE PA0OTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX MM €ro MpoQCOIO3HON NesATeNbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (heiepaibHbIMU 3aKOHAMHU.

3.2.7. Ilpu npUHATHY pEIICHUH OTHOCUTENBHO PAOOTHIKA HA OCHOBAHUHU €T0 TIEPCOHANBHBIX JTAaHHBIX
HE JIOMYCKAETCS HCIOJb30BaHUE JAaHHBIX, MOJIYYEHHBIX HCKIIIOUUTEIIBHO B pe3ysibTaTe HX
ABTOMATHU3UPOBAHHONW OOpaOOTKM WM D3JEKTpOHHOTO moiyueHus. 3.3. IlpunHnmmbl 06paboTKH
MIEPCOHAIILHBIX JIAHHBIX paboTHUKOB JIOV:

*  3aKOHHOCTH LieJiel U crtocoO0B 00pabOTKH MEePCOHATBHBIX JaHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBUS IieJiel 00pabOTKM MEpCOHANBHBIX JAHHBIX LENAM, 3apaHee ONpeIeTICHHBIM U
3asBJICHHBIM TIpU COOpe MEpCOHAJBHBIX JIAHHBIX, a TaKXe IMOJHOMOYMSIM pabOTHHKA,
OCYIIECTBIISIONIETO 00pabOTKY MEPCOHATLHBIX JIaHHBIX;

* COOTBETCTBUSA O0ObEMa M XapakTepa 00pabdaThIBa€MbIX MEPCOHATIBHBIX IaHHBIX, CIIOCOOOB
00pabOTKH EPCOHANBHBIX JIaHHBIX LEISIM 00pa0OTKH IEPCOHANBHBIX JTaHHBIX;

* JIOCTOBEPHOCTH TMEPCOHAIbHBIX JAaHHBIX, WX JOCTAaTOYHOCTU JJs 1eied o0paboTKH,
HEJIOMYCTUMOCTH 00pabOTKH NEPCOHANBHBIX JAaHHBIX, U30BITOUYHBIX IO OTHOIIEHHIO K IIEJIsM,
3asBJICHHBIM IIPH cOOpE MEPCOHATIBHBIX JAHHBIX;

*  HEJOMYCTUMOCTH OOBETWHEHHUS CO3JaHHBIX IS HECOBMECTUMBIX MEXIy coO0H 1enen 0a3
JTAHHBIX MHPOPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JTaHHBIX.

3.4. B cayyasx, HENOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILIEHHUH, B
cooTBeTcTBUH cO cT. 24 Koncrutymuu Poccuiickoit @enepaiuii BO3MOKHO NOJTy4YeHUE U 00paboTKa
JTAHHBIX O YaCTHOM HU3HHU paOOTHHKA JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS TOJIBKO C €T0
MUCBMEHHOTO COTJIacHsl.

3.5. K oOpabotke, mepemade ¥ XpaHCHHUIO TEPCOHATBHBIX JTAaHHBIX PAOOTHHKA MOTYT HMETh
JOCTYM COTPYAHUKH JTOIIKOJIBLHOTO 00pa30BaTEIbHOIO YUPEKICHUS.



3.6. Hcnonp3oBaHuE TEPCOHANBHBIX JTaHHBIX BO3MOXKHO TOJNBKO B COOTBETCTBHH C IIEIISIMHU,
OTIPEICIMBITUMH UX MoydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh HUCIIOJIB30BAHBI B IENSX
MPUYMHEHUSI UMYILIECTBEHHOTO U MOPAJbHOrO Bpea rpakaaHaM, 3aTpyIHEHUS pealiu3aluy IpaB u
cBoOo rpaxkaan Poccutickoii @enepanuu. OrpanndeHue npas rpaxaad Poccuiickoit denepanun Ha
OCHOBE UCIOJIb30BaHUA HWH(popMammu 00 WX CONHMATBLHOM IPOWCXOXKICHUH, O PAaCOBOM,
HalMOHAJIbHOM, S13bIKOBOM, PEJIUTMO3HON M NMAPTUMHOM IIPUHAIICKHOCTH 3alPEIIEHO U KapacTcs B
COOTBETCTBUH C 3aKOHOATCIHLCTBOM.

3.7.  Tlepenaya nepCOHAILHBIX JaHHBIX PAOOTHHUKA JIOMIKOJIBHOTO 00Pa30BaTEIILHOTO YUPEIKICHHUS
BO3MOYKHA TOJILKO C cOTJIacus pabOTHHKA B CIIy4asx, MPsSMO MPETyCMOTPEHHBIX 3aKOHOIATETLCTBOM
Poccuiickoit deneparumu.

3.8. Ilpu mepemade mepCcOHANBHBIX JAHHBLIX paboTHHKA 3aBeayiommi JJOY nomkeH cobmroaaTh
CIENYIOIINE TPEOOBAHNUS:

* He cooOuarh MNepcOoHalbHbIE JaHHbIE Pa0OTHHKA TpPETheH CTOpOHE Oe3 MHCHMEHHOTO
corimacus paOOTHHMKA, 3a KCKJIIOYEHHEM CIyyaeB, KOIrJla 3TO HEOOXOJUMO B IENIX
IOpENyNpeXAeHUs Yrpo3bl JKU3HU U 3/0pOBbIO pabOTHUKA, a Takke B Ciydasx,
YCTAHOBJICHHBIX (hefepabHBIM 3aKOHOM;

* He coo0marh NEepCOHANbHBIC JaHHbIE pAaOOTHHKAa B KOMMEpPYECKHX Leniax 0e3 ero
MUCHbMEHHOTO COTJIACHS;

*  MpeAynpenuTh JHI, MOTYYarollUX IepCOHANbHbIE TaHHbIE PabOTHHKA, O TOM, YTO 3TH
JaHHbIE MOTYT OBITH KCIOJB30BaHBI JIUIIb B IENAX, AN KOTOPBIX OHU COOOIIEHBI, U
TpeOoBaTh OT O3TUX JHUI MOATBEPXKIEHHSI TOrO, 4TO 3TO MpaBWiIo coOmoaeHo. Jluna,
MOJTyYalolie epCOHANIbHBIE JaHHbIe paOOTHUKA, 0053aHbI COOIIOAATH PEKUM CEKPETHOCTU
(koH¢uaeHMaNbHOCTH). JlaHHOE TOJNOXKEHHWE He pacHpocTpaHsercs Ha OOMeH
MEPCOHAIBHBIMU JTaHHBIMH PAOOTHUKOB B TOPSAKE, YCTaHOBJICHHOM (heaepaibHbIMU
3aKOHaMU;

* paspemarh JOCTYH K [EPCOHAIbHBIM JaHHbIM pPAa0OTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, OIpe/leleHHbIM npuka3oM o OV, npu 3ToMm ykasaHHbIE JIHIIA
JOJKHBI UMETh NPABO MOJIy4aTh TOJIBKO TE€ MEpPCOHAJbHbIE JAaHHbIE paOOTHHKA, KOTOpHIE
HEOOXOIUMBI JUIS BHITIOTHEHUS] KOHKPETHBIX (DYHKIINI;

* He 3ampamiuBaTh MH(GOPMAIMIO O COCTOSIHUU 37I0POBbSl paOOTHHKA, 32 MCKIIOYEHHEM TeX
CBE/ICHUIl, KOTOpBIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH BBIMOJHEHUS PAOOTHUKOM
TPYAOBON (QYHKIUY;

* IepeaaBaTh MEpPCOHAJbHBbIE JaHHbIE PAOOTHHMKA MPEACTABUTENSIM PAOOTHUKOB B MOPSAKE,
YCTAHOBJICHHOM TpyIOBBIM KOJEKCOM, M OTPaHHYMBATH 3Ty HMH(OPMAIHMIO TOJIBKO TEMHU
MEPCOHAIBHBIMU  JIaHHBIMH ~ pa0OTHUKA, KOTOpPbIE HEOOXOMUMBI ISl  BBITOJHEHUS
YKa3aHHBIMH MPEACTABUTEISAMU UX (QYHKITUH.

3.9. Ilpm mepenave nmepcoHATBLHBIX JAHHBIX PA0OTHUKA (B TOM YHUCIIE U B KOMMEPUYECKHX IEIISX )
3a ipeaensl JJOY 3aBeayromnuil 1eTCKUM caioM HE JIOJDKEH COO0IIaTh 3TH JJAHHBIE TPEThEH CTOPOHE
0e3 MUCHbMEHHOI0 corjacusi pabOTHUKA, 32 UCKITIOYEHHEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B LIENSIX
OPEIYNPEXKIACHUS yrpo3bl KHU3HH U 30POBBIO PA0OTHUKA WM B CIy4asx, yCTaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. Ilepemaua mepcoHaNbHBIX JaHHBIX PAOOTHUKA B Mpe/esax JOUIKOJILHOTO 00pa3oBaTeIbHOTO
YUPEXKIEHUS OCYILIECTBIISIETCSA B COOTBETCTBUU C JIOKAIbHBIMU HOPMAaTUBHBIMH aKTaMU YUPEKICHUSI.
3.11. He momyckaercs oTBeUaTh Ha BOMPOCHI, CBSI3aHHBIE C TIepeaaueii mepcoHaIbHON HHGOPMAITII
o Tenedony win (akcy.



3.12

. Bce Mepsl koH(UACHITMATEHOCTH TIpU cOope, 00paboTke M nmepeaayn NepCOHANBHBIX JaHHbBIX

COTPYJIHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMaKHBIC, TaK U Ha DJICKTPOHHBIE (aBTOMATU3UPOBAHHEIC)
HOCHUTEIN UH(POPMAIIHH.

4. ®opMupoOBaHHE U BeJeHHe JUYHBIX e padoTHUKOB [IOY

4.1.

JInanoe neno pabOTHHKA JOMIKOJIFHOTO 00pa30BaTENbHOIO YUPEKICHUS (GOPMUPYETCS MOCIe

W3JIaHUs TpYKa3a O ero npueMe Ha padoTy.

4.2.

HeDBOHaanBHO B JIMYHOC ACJI0 I'pYNNUPYIOTCA JOKYMECHTHBI, COACPKAIME IICPCOHATIBHBIC

JaHHbIE PA0OOTHUKA, B IIOPSIKE, OTPAKAIOIIEM OPOLecC MpUeMa Ha paboTy:

4.3.

4.4,

4.5.

4.6.

4.7.
4.8.

4.9.

4.10

3asBlieHHE PaOOTHUKA O IpHUeMe Ha paboTy;

aHKeTa;

aBToOHMOrpadus;

XapaKTepUCTUKA-PEKOMEHIAIHS;

KOMUs MpUKas3a o0 mpueMe Ha paboTy B IOIIKOJIbLHOE 00pa3oBaTeIbHOE YUPEKIACHUE;

pacmiucka paboTHrKa 00 0O3HaKOMJIEHUH ¢ TokyMeHTaMu JIOY, ycTaHaBIUBAIOIIMMU MTOPSIIOK

00pabOTKM MEPCOHABHBIX JaHHBIX Pa0OTHUKOB, a TaKXKe 00 €ro rnpaax W 00s3aHHOCTSX B

3TOM 00J1acTH;

pacrnrcka paboOTHMKAa OO0 O3HAKOMJICHHMH €ro C JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH

JOILIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEKACHUS, BHYTPEHHSSI OITUCH.
Bce noKyMeHTBI TUYHOrO Jela MOIIIMBAIOTCS B OOJNOXKKY oOpasiia, yCTaHOBJIEHHOTO B
JIOIIKOJILHOM 00pa30BaTeIbHOM YUYPEXKJIECHUU, Ha OOJOXKKE JOJKHBI ObITh (hamuuius, ums,
OTYECTBO COTPY/IHHKA.
JImgyHOMY /1€y TIPHCBaWBaETCsl HOMEP, KOTOPBI (PUKCUPYETCS B )KYpHAIE ydeTa JTUIHBIX JIEI.
Homep nuuHOro saena cOTpygHHMKA JETCKOIO cajia MPOCTAaBIIAETCS B BEPXHEM JIEBOM YTy
O0JIOKKH Jiena.
K ankere B nuyHOM Jene mpukienBaercs (otorpadus paboTHuka (6e3 rosoBHOro yobopa)
dbopmara 3x4.
B nmuunom nene pabotnuka JIOY BeneTcst BHYTPEHHSSI ONKCh, Ky/la 3aHOCSTCS HAaUMEHOBAHUS
BCEX TOJIIUTHIX JOKYMEHTOB, JaTa WX BKIIOYCHHUS B JEJI0, KOJTUYECTBO JINCTOB, a TAKXKE J1aTa
U3BATHS IOKyMEHTA U3 JIea ¢ YKa3aHUEeM JIUIa, U3bSBILIETO TOKYMEHT, U IPUYUHY U3bATHS. B
cllyya€ BPEMEHHOTO HU3BATHS JOKYMEHTa BMECTO HEro BKJIAIBIBACTCS JIUCT-3aMEHUTENb.
W3psiTHE NOKYMEHTOB W3 JIMYHOTO Jejia IMPOW3BOJMTCS HCKIIOYHTEIBHO C pPa3perieHus
3aBEIYIONIET0  JOMIKOJBHBIM  0Opa3oBaTENbHBIM  YUPEXKACHHUEM. BHYTpeHHSAS  ONHUCh
TIOJITMCHIBACTCS ICTIOMTPON3BOIUTENEM, C YKa3aHHEM JIaThl COCTABICHUSI.
Bce noxyMeHThI, MOCTyNAaroIue B IMYHOE JEJI0, PacloIaraloTcs B XpOHOJIOTHYECKOM MOPSIIKE.
He nomyckaetcs BKJIOYaTh B IMYHOE JIEJIO JTOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHU S, UMEIOIINe
BpeMeHHbIe (10 10 j1eT) CpoKku XpaHeHus1, HalpuMep, CIIPaBKU ¢ MECTa KUTEIbCTBA, O COCTOSHUU
3J0POBbsI, O CEMEHHOM IOJO0KEHUH U T.II.
JIMCTBI TOKYMEHTOB, MOANIMTHIX B JIMYHOE JIET0 Pa0OTHHUKA JOIIKOJIBHOTO 00pa3oBaTEbHOTO
YUpEeXKIEHUS, HyMEPYIOTCS.
. AHKerTa IBJISIeTCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIeJia, IIPEACTABISIONUM COO0H MepedeHb
BOIPOCOB 0 Onorpaduyeckux JaHHBIX COTPYAHMKA, €r0 00pa30BaHUU, BBHIOIHAEMON paboTe ¢
Hayaja TPYJOBOH AEATEIbHOCTH, CEMEHHOM IOJIOKEHUH, MECTE TPOIMMCKH UIIN TPOKUBAHUS U
T.1I. AHKETa 3aMoHsIeTCs] PA0OTHUKOM CaMOCTOSITEIFHO MPH 0OpMIICHUN TTpUEMa Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHHE.



4.11. Tlpu 3amOTHEHWH aHKETHl PaOOTHHK JOJDKEH 3allOJIHATH Bce ¢ rpadbl, Ha BCE BOIMPOCHI
JlaBaTh TOJHBIC OTBETHI, HE JIOMMYCKATh MCIIPABIICHUI W 3a4epPKUBAHUS, TIPOYCPKOB, ITOMAPOK,
B CTPOTOM COOTBETCTBHM C 3alHMCSIMH, KOTOpPBIE COJACP)KATCA B €ro JIMYHBIX JTOKYMEHTaXx.
OTtpunaTenbHbIe OTBETHI B Tpad)ax aHKETHI 3alMMCHIBAIOTCS 0€3 TOBTOPEHHUSI BOIIPOCa.

4.12. Ilpu 3anonnenuu rpadul «O0pa3oBaHuey CIeAYET IPUMEHATH CACAYIOUE (HOPMYIUPOBKH B
3aBHCUMOCTH OT TOT'0, KAKOH JOKYMEHT MMEETCS Y paOOTHUKA:

*  «BBICILIEEY;
*  «HEMOJHOE BhICIIEEY;
*  «CpeIHee CIeLUUaIbHOe»; * «HEIMOJIHOE CPEeIHEEe).

4.13. B rpade «bamxaiinme poICTBEHHUKNY NIEPEYUCIISIOTCS BCE WICHBI ceMbH paboTHuka IOV ¢
YKa3aHHEM CTEIIeHU pOJICTBA (OTEIl, MaTh, MY, JKCHA, ChIH, JI0Yb, POJHBIC OpaT U cecTpa),
Jajiee TEPEUUCIISFOTCS OJU3KHE POJICTBEHHUKH, MPOYKUBAIOIIUE COBMECTHO C PaOOTHHKOM.
VYka3bIBatOTCs (paMHITUsL, IMsI, OTYECTBO H J]aTa POXKICHUS KAXKIOTO YICHA CEMBH.

4.14. B rpade «Brimonusiemas paboTa ¢ Hayasia TpyJOBOU JESTEIBHOCTH OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHH C 3alIUCSMU B TPYAOBOM KHUXKKE. B TpynoByIO 1eATeIbHOCTD
HE BKIIOYACTCS BpeMs ydeObl B 00MIe00pa3oBaTENbHBIX IIKOJAX, MPOGECCHOHATBHO-
TEXHUYECKHX W JIPYrUX TPUPABHCHHBIX K HHM Yy4eOHBIX 3aBeleHUsX. Bce 3ammcu
MIPOU3BOJIATCS B XPOHOJIOTHYECKOM TOPSIIKE.

4.15. Ankera TMOAMUCHIBACTCS JIMIIOM, NPUHMMaeMbIM Ha paboTy, U AEIOMPOU3BOAUTEIEM
JOLITKOJIBHOT'O 00pa30BaTEILHOTO YUPEXKICHUS [TOCIIe CBEPKU CBEJICHUM, 3aHECEHHBIX B aHKETY,
C COOTBETCTBYIOIIUMH JIOKYMEHTAMHU U 3aBEPSETCS MEeUaThIO.

4.16. ABrobuorpaduss -  JOKYMEHT,  COJEpXAallUii  ONMUCaHWEe B  XPOHOJIOTHMYECKOU
MOCJICIOBATEIIFHOCTH OCHOBHBIX JTAllOB JKW3HH W JACSITEILHOCTH TpuHUMaeMoro B JIOY
paboTHHKA.

ABToOHOrpadus cocTaBiseTcs: B MPOU3BOIbHON (hopMe, 6e3 MoMapoK U UCTIpaBICHUI.

4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITh OCBEIICHBI B aBTOOHOTpaduu:

* (bamwmins, UM, OTYECTBO;

*  YHCIO, MECALl ¥ TOJI POKICHHUS;

* TMoiy4eHHoe oOpa3oBaHue (r7€, KOrjJa, B Kakux Y4YeOHBIX 3aBEACHMSIX, IO KakKoi

CIEIUATBLHOCTH),

*  BpeMs Hayvaia TPYAOBOW JACSITEIbHOCTH;

*  IPUYMHBI IEPEX0/ia Ha APYroe MeCcTo padoThI;

*  OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BaHUE;

*  HaJIWYME NPAaBUTEJICTBEHHBIX HArpa/l, MOOMIPEHUH;

* CBEJICHUS O CeMEWHOM IMOJIOKEHUH U OJIM3KUX POACTBEHHUKAX;

*  J1aTa COCTaBIIEHUS aBTOOMOTpaduy M TUIHAS ITOAIUCH COCTABIISIEMOTO.
4.18. AsroOuorpadwus, cocraBieHHas npu npueme B JJOVY, He momiexut KoppekTupoBke. [Ipu
HEOOXOIMMOCTH BHECCHHSI M3MEHEHUI W JTOTIOJTHEHUH, OHU (PUKCHPYIOTCSI HA OTJEIEHOM JIUCTE,
MOJIHCHIBAIOTCS PAOOTHUKOM C YKa3aHHUEM JIaThl U MPUOOINAIOTCS K MepBUYHON aBTOOHOrpaduu. B
ciyyae OONBIIMX HW3MEHEHHH Ouorpaduyeckux MTaHHBIX pPAaOOTHUKA OT HEro MOXKET ObITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.
4.19. AgtoOuorpadus He 3aBepseTCs MOAMUCIMH 3aBEAYIOMIETO JOMKOILHBIM 00pa30BaTeIbHBIM
YUPEKACHUEM UIIH N1€YATHIO.
4.20. Komum moKyMeHTOB 00 00pa30oBaHWU 3aBEPSIOTCS JTUYHOU MMOJIUCHIO ACITONMPOU3BOIUTEIIS
10CJIE€ CBEPKH UX C TIOJUIMHHUKAMH JJOKYMEHTOB.



4.21. JluyHoe Neso BEACTCS Ha MPOTSHKEHUH BCEH TPYHOBOW nesitenbHOCTH pabdotHuka [/JOVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JIEJO, JOJDKHBI OBITh IOATBEP)KICHBI COOTBETCTBYIOUIMMHU
JIOKyMEHTaMH.

4.22. JlenonmpousBoaUTEIb MPUHUMAET OT NMPUHUMAEMOTO Ha padboTy pabOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3alOJIHEHUS M MPaBUIBHOCTh YKa3bIBA€MbIX CBEICHHI B COOTBETCTBUHU C
NPEIbIBICHHBIMA UM JIOKyMEHTAMHU.

5. Yuer u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluuynbie Aena, B KOTOPBIX XPaHATCS MEPCOHANIbHbIC JNaHHbIe paboTHUKOB OV, sBisIOTCS
JIOKyMEHTaMU «/1J1s1 BHYTpEeHHET 0 MOJIb30BAHUS.

5.2. JInyHOE A€o PEruCTPUPYETCs, O UM BHOCUTCS 3aMKCh B «OKypHasn ydera JIMYHBIX JE».
KypHan cogepkut caeayrouiie rpadsol:

*  TMOPSAKOBBIN HOMEp JIMYHOTO JIeNIa;
e (damwius, WMs, OTYECTBO PAOOTHUKA JOMIKOJIHLHOTO O0Pa30BaTEILHOIO YUYPEKICHUS, ©
JaTa MOCTAHOBKH JIeJIa Ha YYeT;,

e JlaTa CHATHS JIeJIa C y4eTa.

5.3. JInuHbIC J1ena pacioiaraloTcs B MOPSIKE COTIIACHO MX HOMepaM JIN00 B aj(paBUTHOM MOPSIKE.

5.4. [Tocne yBOJbHEHHUSI paOOTHHKA JOUIKOJIHLHOTO 00PA30BATEIBHOTIO YUPESIKICHHUS B JIMYHOE JIEIIO
BHOCSTCSI COOTBETCTBYIOIIME JIOKYMEHTHI (3asBJICHHE O PACTOPXKEHUH TPYIOBOTO JOTOBODA,
KON MIPUKa3a O PaCTOPKEHUH TPYIOBOTO JIOTOBOPA), COCTABIISIETCS OKOHYATENbHAS OIHCH,
caMo JIMYHOE JIeJI0 0hopMIIIETCS U TIepeaaeTCs ISl XPAHCHUS.

5.5. JIluunble nena COTPYAHUKOB, YyBOJeHHBIX u3 JIOY, XpaHATCS B apXuBe JOUIKOJIBHOTO
00pa30BaTEeNBLHOTO YUPEKICHUS B AI(PaBUTHOM MOPSIIKE.

5.6. He nomyckaercs:

* cooOLaTh NepcoHaIbHBIE JaHHbIE PA0OTHUKA TPEThe CTOpOHE 0€3 MUCbMEHHOTO COTJIAcCHs
paOOTHHUKA, 32 UCKIIOYEHUEM CIy4yaeB, KOI/Ia 3TO HEOOXOAMMO B LENAX HPeayHpexIeHUs
yrpo3bl KU3HM M 370pOBbI0 pabOTHUKA, a TakkKe B CilydasX, YCTaHOBJICHHBIX
3aKkoHoAarenbcTBOM Poccniickoit denepanuu;

* cooOuiarh nepcoHajabHble JaHHbIE pAOOTHHKA B KOMMEPYECKUX LIETAX 0€3 ero MMCbMEHHOTO
COIJIaCHs;

* 3ampamMBaTh WHGOPMALMIO O COCTOSIHUM 370pOBbs pPa0OTHHKA JIETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEACHMM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBIITOJHEHHUS
pabOTHUKOM TPYyI0BOH (QYHKIIUU.

5.7. Jloctym K TmNepCOHaNbHBIM JaHHBIM pPAa0OTHUKOB pa3pelIaeTcss TOJbKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, IIPU 3TOM YKa3aHHbIE JIUIA JIOJKHBI UMETh MPABO MOJIy4aTh TOJIBKO T€
nepcoHanbHble JaHHble paboTHHKa JIOY, KoTOpble HEOOXOAMMSBI JUISl BBIMOJIHEHUS KOHKPETHBIX
GbyHKUIUH.

5.8. Bce wMepsl KOHOUACHIIMATBFHOCTH TIPU y4YeTe W XPAHEHWH TIEPCOHANBHBIX JIaHHBIX
COTPYAHHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMa)KHBIE, TaK U Ha AJICKTPOHHBIE (ABTOMATU3HPOBAHHBIE)
HOCHUTEIM UH(POPMAIIUH.

5.9. XpaHeHue NMepcOHATBHBIX NAHHBIX TOJDKHO MPOUCXOAUTH B MOPSJAKE, MCKIIOYAIOMIEM HX
yTpaTy WM UX HENPABOMEPHOE HCIIOIb30BaHUE.

6. JlocTyn K nepcoHaJIbHBIM JAHHBLIM PadoTHUKOB JOY
6.1. BHyTpeHHMI 1OCTYM (IOCTYIT BHYTPH JOIIKOJIHHOTO 00Pa30BaTEIBLHOTO YUPESKICHHUS ).
6.1.1. [IpaBo mocTymna K NepCOHANBHBIM JIaHHBIM paboTHUKa JIOY nMeroT:




6.1.2. IlepeyeHp nHI, UMEIOMUX JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, OIpPEEIseTCs
IIPUKA30M 3aBEIYIOIIEr0 U IUCbMEHHOIO 00s3aTEIbCTBA O HEPA3TJIAIIEHUH IEPCOHAIBHBIX JAHHBIX
paboOTHHUKOB. 6.2. BHemHui goCTy.

6.2.1. K wumcmy wmaccoBeIX TmOTpeOUTENel TEPCOHANBHBIX JIaHHBIX BHE JOIIKOJHHOTO
00pa30oBaTeNbHOTO YYPEXKICHHUS MOXKHO OTHECTH TOCYIJapCTBEHHbIE W HErocydapCTBEHHBIC
(yHKIMOHATIBHBIE CTPYKTYPBHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HMH(pOpMAlMU TOJBKO B cdepe cBoei
KOMIIETEHIIUH.

6.2.3. Opranuzauuy, B KOTOpPbIE COTPYAHHK MOXKET OCYILECTBIIATh MEPEUUCICHUS JACHEXKHBIX
CpelcTB (CTpaxoBble KOMIIAHWHU, HErOCYJapCTBEHHbIE NMEHCHOHHBIE (OHIBI, OIaroTBOPUTEIbHBIC
OpraHHu3aly, KPEIUTHBIE YUPEXKACHHS), MOTYT MHOIYyYUTh JIOCTYH K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CJIydae €ro MMCbMEHHOI'O Pa3pelleHusl.

6.2.4. [lepenaya nepcoOHAIBHBIX JaHHBIX cOTpyaHuKa JJOY Npyrum opraHu3amusm:

* CBeleHHUS O paboTaoIIEM COTPYIHHKE WA YK€ YBOJIEHHOM MOTYT OBITH MPEIOCTABIICHBI
JPYroii OpraHu3alMd TOJILKO C IUCHMEHHOTO 3ampoca Ha OJIaHKe OpraHu3alH, C
NPUIIOKCHUEM KOITMU HOTAPHAIILHO 3aBEPEHHOTO 3asIBJICHHUS PA0OTHUKA;

* MEpCOHAJbHBIC JaHHbIe pPAOOTHUKA JETCKOTO caja MOTYT OBITh IPEIOCTABICHBI
POACTBCHHHUKAM WM YI€HaM €ro CEeMbH TOJIBKO C IMHUMCBMCHHOI'O pPaspClICHHA CaMOro
COTPY/AHUKA.

* B clyyae pa3Bojia ObIBIIas Cympyra (Cympyr) MMEIOT MpaBO OOpaTUTHCS B JOUIKOJIbHOE
o0pa3oBaTeNbHOE YUPEKIECHUE C MHCHbMEHHBIM 3alpOCOM O pa3Mepe 3apaOOTHOM MaThl
cotpynnuka 6e3 ero cornacus (YK PO).

7. 3ammTa nepcoHaIbHBIX JaHHBIX padoTHUKOB JJOY

7.1. Ilox yrpo30# Wiy OMACHOCTBIO yTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, pealbHOe WM TOTEHIUATbHOE, AaKTUBHOE WM TMACCHBHOE MPOSIBICHUE
3II0YMBIIIJICHHBIX BO3MOKHOCTEM BHEIIHWX WM BHYTPEHHUX HCTOYHHKOB YIPO3bI CO31aBaTh
HEOJaronpusTHeIE COOBITHS, OKa3bIBaTh JACCTAOMIM3HPYIONIEEe BO3JEHCTBHE Ha 3alUIIAEMYIO
MH(pOpMaIHIO.

7.2. Puck yrpo3sl J0OBIM WH(POPMALMOHHBIM pecypcaM CO3Mal0T CTUXHUUHBIE O€ICTBUS,
OKCTPEMATbHBIC CUTYAIIUH, TEPPOPUCTUUYECKUE ACHCTBUSI, aBApUU TEXHUUYECKUX CPEJCTB U JIHMHHMA
CBsI3H, Ipyrue 0OBEKTUBHBIE OOCTOSTENHCTBA, @ TAK)KE 3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIC
B BOBHUKHOBEHHUH YI'PO3bI JIHUIIA.

7.3. 3amuTa MEPCOHATBHBIX JAaHHBIX NPEJICTAaBISIET COOOM IKECTKO perJaMeHTHPOBAaHHBIA U
JTUHAMUYECKU-TEXHOJIOTHYECKUNA  TPOIECC, MPEAYNPEKIAONINN  HapylIeHHe JOCTYIMHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(HUICHIIMATHLHOCTH TMEPCOHAIBHBIX NaHHBIX M, B KOHEYHOM
cdyere, OOECHEUMBAMOIIUN JOCTATOYHO HAJASKHYIO O€30MacHOCTh HHQPOpPMAIMK B TpoIecce
yIpaBIeHYECKOW U  MPOM3BOACTBEHHON  JESATENBHOCTH  JIOMIKOJIBLHOTO  00pa30oBaTEIbHOTO
YAPEKICHUS.

7.4. 3anuTa NepCOHAbHBIX TaHHBIX pAOOTHUKA OT HEMTPABOMEPHOTO X MCTIOIb30BAHUS UIIH YTPAThI
JI0JDKHA OBITH oOecredena 3aBenyronuM JIOY 3a cueT cpeAcTB JOMIKOIBHOTO 00pa30BaTEIbLHOTO
YUPEXKICHUS B TIOPSIKE, YCTAHOBIEHHOM (peiepabHBIMHU 3aKOHAMH.

1.5. "Buympennaa 3awuma’’.

7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIMOHHUPOBAHHOTO JIOCTyNa K MEPCOHAIBHBIM JIaHHBIM
SIBIISIETCS, KaK MIPABUIIO, TIEPCOHAI, paOOTAIOIINIA C JOKYMEHTaMH U 0a3aMu JaHHBIX. PernmamenTarms
JOCTyNa MepCcoHaIa K KOH(PHUICHIIMATHHBIM CBEJICHUSM, TOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B



YHCII0O OCHOBHBIX HANpPAaBICHU OpPTraHW3allMOHHOW 3amuThl MH(DOpPMAIMKU U TpPEIHA3HAUEHA IS
pasrpaHUYCHHs] TIOJHOMOYHMA MEXIy AaJIMHUHUCTPAMCH ¥ CHCHHAIUCTAMH JIOMIKOJIBLHOTO
00pa30BaTEIILHOTO YUPEIKIACHHS.

7.5.2. Qg obecrieyeHust BHYTPEHHEN 3alUTEI IEPCOHAIBHBIX JaHHBIX paborHukos JJOY

HE00X0IMMO cOOJIIOIATH PSLL MED:

* OrpaHHWYECHHE W perIaMeHTalus cocTaBa pabOTHHUKOB, (YHKIMOHAJIBHBIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIINAIBHBIX 3HAaHUH;

* cTporoe u3dupareabHOe U OOOCHOBAaHHOE pACHpEleNIeHHE JIOKYMEHTOB M HH(pOpMaLUU
MEXy paOOTHUKAMH JETCKOIO caja;

*  palMOHAJIBbHOE pa3MelleHHue pabo4yux MecT PabOTHUKOB, NMPH KOTOPOM HCKIIHOYAIOCh ObI
0OECKOHTPOJILHOE MCIIOJIb30BAaHHE 3aLIUIAeMOI HH(OpMAIIHH;

* 3HaHWE pPaOOTHUKOM JIOUIKOJBHOTO 00pa30BaTEeNIbHOTO  YYPESKACHHUS TpeOOBaHUI
HOPMAaTHBHO-METOJMYECKUX JOKYMEHTOB I10 3alUTe HHPOPMALIUU U COXPAHECHUH TAIHBI;

* HaIWYMEe HEOOXOAMMBIX YCIOBMH B HOMEIIEHUH Ui pabOThl ¢ KOH(HIAECHIHAIbHBIMU
JIOKYMEHTaMU 1 0a3aMM JaHHbIX;

* OIpenesieHue U perjiaMeHTalus cocTaBa paOOTHUKOB, UMEIOLIMX MPaBoO AOCTyHa (BXozAa) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

*  OpraHu3alys MOpPSAIKa YHUUTOKEHHS HH(POPMAIIHNH;

* CBOEBPEMEHHOE BBISBICHHE HAapyHICHUs TPeOOBAaHUI pPa3peIIMTENILHOW CHCTEMBI JOCTYIa
pabOTHHKAMU;

* JIMYHBIE JieJla MOTYT BBIJaBaThCs JEIONPOU3BOIUTENIO (CEKPETapro) TONBKO 3aBEIYHOIUM
JIOY ¥ B UCKITIOUMTENBHBIX CIYy4asix, 1O MUCbMEHHOMY pa3peleHHIO 3aBEAYIOLIETO IETCKUM
calioM, - PYKOBOIHTENIO CTPYKTYPHOTO TMOJpa3AeieHus (Harmpumep, NpU TOATOTOBKE
MaTepHaJIOB JIJIsl aTTeCTalluu PaOOTHUKA).

7.5.3. 3amumra nepcoHalbHbIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTENSX.

Bce manku, conepraniue nepcoHajbHble JaHHbIE COTPYAHUKA, JOJDKHBI OBITh 3aIIUIIEHBI TAPOJIEM,
KOTOPBII COOOIIaeTCsl pyKOBOAUTEINIO CIYKObI YIIPaBICHUS IEPCOHATIOM U PYKOBOAUTEIIO CIYKOBI
UH(POPMALIMOHHBIX TEXHOJIOTUH.

7.6. "Buewnsnn zamuma'

7.6.1. Ilox mOCTOPOHHMM JIMLIOM MOHUMAETCS JTF000€ JIMII0, HE UMEIOIee HEMOCPEICTBEHHOTO
oTHomeHus K fesrenbHoctu 1OV, nocetutenu, pabOTHUKH JPYTUX OPraHU3AHMOHHBIX CTPYKTYD.
[TocTopoHHue NuIa HE TOJKHBI 3HATH paciipenenaeHne pyHKuui, paboune nporecchl, TEXHOJIOTHIO
COCTaBIJICHUS, OPOPMIICHHSI, BEACHUS M XpaHEHHS JOKYMEHTOB, JTMUHBIX JIENT M pabounx
MaTepHaJoB y JEJIONPOU3BOIUTENS (CEKpeTaps).

7.6.2. Jlns obecrieueHns BHEITHEH 3aIUThI TEPCOHAITBHBIX TAHHBIX COTPYIAHHKOB JIOY

HEe00XO0ANMO COOJIFOAATE PSIIL MEDP:

*  MOPSIOK MPHEMa, yueTa U KOHTPOJIS 1eATEIbHOCTH MOCETUTENEH;
*  TOPSIOK OXpaHbl TEPPUTOPUHU, 3JAHUI U MOMEIIEHUHN JONIKOJIBHOTO 00pa30BaTeIbHOIO

YApEKICHUS;
* TpeOoBaHUS K 3anuTe HHHOPMAITUU TPH MHTEPBHIOMPOBAHUH M COOECEIOBAHUSX.

7.7. Bce numa, CBS3aHHBIC C TMOJyYCHHUEM, OOpaOOTKOW M 3aIUTON MEePCOHATBHBIX TaHHBIX,

00s13aHBl TIOANHKCATh 00S3aTETBCTBO O HEPA3TJIAIICHUU TMEPCOHANBHBIX JAaHHBIX PaOOTHUKOB

JOIIKOIHHOTO 00pa30BaTEIbHOTO YUPEKACHHUS.



7.8. KpOMe MCp 3allydTbl TMCPCOHAJIBHBIX JAaHHBIX, YCTAHOBJICHHBLIX 3dKOHOAATCIILCTBOM
Poccuiickoit @eneparum, 3aBeAyIOMNN TOMIKOJIBHBIM 00pa30BaTEeIbHBIM YUPEKIACHUEM, a TaKKe
COTPYAHUKH MOT'YT BbIpaOaThIBaTh COBMECTHBIEC MEPHI 3AILUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

8. IIpaBa u o0s13aHHOCTH Pa00THUKOB JIOY 1m0 3amMTe X MEPCOHAIBHBIX JTAaHHBIX

8.1. 3akpemieHne mpaB pabOTHHKA, PETJIAMEHTUPYIOIIUX 3aIlUTy €ro MEepPCOHAIBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOW U TOYHOM WH(POPMALIUU O HEM.

8.2. PaOOTHMKM AOKHBI OBITh O3HAKOMJIEHBI IIOJ PACIHUCKY C JOKYMEHTAMU JOLIKOJIbHOIO
00pa30BaTENILHOTO YUPEXKACHUS, YCTAHABIMBAIOIUMU MOPAI0K 00paObOTKH MEPCOHAIBHBIX TaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.

8.3. Pa®oTHMK [OLIKOJILHOTO 00pa30BAaTENbHOIO YUPEXKICHHsS O00s3yeTcsl IpeloCTaBIATh
NepCOHAIbHBIC JAHHBIE, COOTBETCTBYIOIIHE JICHCTBUTEIIEHOCTH.

8.4. PaGOTHHMK MMEET mpaBo:

*  Ha MOJHYIO HH(OPMAIMIO O CBOMX NMEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JAHHBIX;

* cBOOOJHOrO OECIUIATHOTO JOCTyHa K CBOUM MEPCOHANBbHBIM JaHHBIM, BKIIIOUas MpaBO Ha
MoJlyueHue KONl J1t000i 3amucH, cojaep:kalledl NepcoHalbHbIE NaHHble pabOTHUKA, 3a
UCKJTIOYCHHEM CIIy4aeB, MPeAyCMOTPEHHBIX 3aKOHOIaTeIbeTBOM Poccuiickoit denepanuu;

*  HAa ONpEJCIICHUE CBOMX MPEACTABUTENICH VIS 3alIUThI CBOMX MEPCOHAIBHBIX TAHHBIX;

* JIoCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JaHHBIM C IOMOMIBIO MEIUIIMHCKOTO
CIIELUATIMCTa TI0 CBOEMY BHIOOPY;

* TpeboBaTh HCKIIOYUTH WU UCIIPABUTh HEBEPHBIC WIIM HETMOJTHBIC TIEPCOHANBHBIC JaHHBIE, a
TakKe JaHHbIe, 00paboTaHHBIE C HAPYIIIEHUEM TPEOOBAHUI;

* mpu otkaze 3asenytouiero JIOY HCKIIOYUTH WM HCHOPABUTHh IEPCOHANbHBIE JaHHBIE
paboTHHKA UMEET MPABO 3asIBUTh B MUCHMEHHOM (hOpME 3aBENYIONIEMY O CBOEM HECOTJIaCHuu
C COOTBETCTBYIOIIUM OOOCHOBAHUEM TaKOTO HECOTJIACHS;

* [EepCOHaJbHBIE JJaHHBIE OIEHOYHOTO XapakTepa pabOTHUK JETCKOro caja MMEET MpaBo
JOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboBaTh W3BEIICHHUS 3aBEAYIONIMM JETCKMM CaJOoM BCEX JIMIl, KOTOPHIM paHee ObUIH
COOOIlleHbl HEBEPHbIE WM HEMOJHbIE TEPCOHANbHBIE JaHHbIE pPAaOOTHHKA, 000 BCex
MPOU3BE/ICHHBIX B HUX UCKIIOUCHUSX, UCTIPABIICHUSAX WIIH JTOTIOJHEHUSX

* o0xanoBaTh B cyJe JitoOble HEmpaBOMEpHbIE NEUCTBUN WM Oe3AeMCTBUS 3aBEIYIOIIETO
JIOTIIKOJIbHBIM 00Pa30BaTEIbHBIM YUPEXKICHUEM ITPU 00pabOTKeE U 3aIUTE €ro MePCOHATBHBIX
JTAHHBIX.

8.5. B nensax obecrieueHus IOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHUKU JIOY 00s3aHbI:

* mnpu opopMICHUH HA pabOTy MPEACTABIATH TOCTOBEPHBIE CBEJEHUS B MOpPsAKE U 00BEME,
IPEeAYyCMOTPEHHOM  HactosmuM  [lomoxkeHmeM W 3aKOHOJATENBCTBOM  Poccuiickoin
denepannu;

* B Cllydyae M3MEHEHHsI CBOUX TEPCOHAIBHBIX JaHHBIX, COOOIIATh 00 ATOM 3aBEAYIOIIEMY
IETCKUM caJoM B TedyeHue 10 mHen.

8.6. PabGorHuku craBsT 3aBenyomero IOV B m3BeCTHOCTh 00 M3MEHEHUM (aMIIUU, UMEHH,
OTYECTBa, JAaThl POXKIEHHUS, YTO TMOJY4aeT OTPAKEHHE B TPYJOBOM KHUXKKE Ha OCHOBaHUHU
MPEACTABICHHBIX JOKYMEHTOB. [Ipn HE0OXOAMMOCTH HW3MEHSIOTCS JaHHbIE 00 o0pa3oBaHUU,
npodeccuu, CIeuaTbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

8.7. B mensx 3ammMThl YaCTHOW >KWU3HHU, JUYHOU M CEMEWHOW TallHBI PaOOTHUKH HE JTOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha OOpa0OTKY MEPCOHANBHBIX NAaHHBIX TOJBKO C WX COTJIACHS,
MOCKOJIBKY 3TO MOXKET MOBJI€Yb TPUUUHEHHE MOPAIBLHOT0, MATEPUATILHOTO BpEaa.



9. OTBETCTBEHHOCTD 32 pasrianieHue KOHpUIeHuAIbHO HHGOPMAH, CBI3AHHOM ¢
NepPCOHAIbHBIMY IaHHBIMH

9.1. Ilepconanvnas omeemcmeenHocms - OJHO W3 TJABHBIX TPeOOBaHUN K OpraHuU3aluu
(YHKLMOHUPOBAHUS CUCTEMBl 3AIIUTHl NEPCOHAIBHOM HMH(pOpPMaLuu U 00s3aTelbHOE YCIOBUE
obecrnieueHus 3HEKTHBHOCTU ITOH CHCTEMBI.

9.2. 3amuTa paB pabOTHHKA, YCTAHOBIEHHBIX 3aKOHOAATENLCTBOM P® 1 HacTosimum [lonoxenuem,
OCYILIECTBJISIETCSl CYJOM B LIENSAX IPECEUEHUs HEIPABOMEPHOI'O HCIOJB30BaHUS NEPCOHAIBHBIX
JTAaHHBIX Pa0OTHUKA, BOCCTAHOBJIEHUS HAPYLIEHHBIX [IPaB U BO3MEILEHUS IPUYUHEHHOI0 yliepoa, B
TOM YHCJIE MOPAIbHOIO BPEAA.

9.3. Kax11plii COTpYAHUK JOUIKOJIBHOI'O 00pa30BaTEIbHOIO YUPEXKACHHS, HOTYYaroUuil s paboThI
KOH(HICHIINATBHBIN JOKYMEHT, HECET €AUHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEIIS U
KOH(UICHIIMATLHOCT WH(OPMAIIUH.

9.4. Jluua, BUHOBHBIE B HApyLIICHWH HOPM, PETYJIMPYIONIMX IOJIy4eHHe, 00padOTKYy W 3aIIuTy
HEPCOHANBHBIX JIAHHBIX PAa0OTHHKA, HECYT JAUCLHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, IPaXIaHCKO-
IPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaIbHbIMU

3akoHamu Pocculickoit @enepannu.

9.5. 3a HeWcCIIOMTHEHNE WM HEHAJIeXKAaIee NCTIOTHEHNE paOOTHUKOM T10 €T0 BUHE BO3JIOKEHHBIX Ha
HEro o0si3aHHOCTEH 10 COOJIIOJEHUIO YCTaHOBJIEHHOIO TOpsAAKa paboThl CO CBEIEHUSMU
KOH(UICHIIMATLHOTO XapakTepa 3aBenyrommii J1OY BropaBe NPUMEHSTh NPEAYCMOTPEHHBIC
TpynoBBIM KOJIEKCOM TUCLUIIIMHAPHBIE B3bICKAHHUS.

9.6. JloypKHOCTHBIE JHMIA, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJEHHE MEPCOHANBHBIX JaHHBIX
COTPY/AHHUKA, 00s3aHbI 00ECHEeYUTh KaXJIOMY BO3MOXKHOCTb O3HAaKOMJICHHMS C JOKYMEHTaMHU WU
MaTepuaiamMM, HENOCPEICTBEHHO 3aTparMBalOLIMMH €ro IpaBa U CBOOOJBI, €CIM HHOE HeE
pelyCMOTPEHO 3aKOHOM. HernpaBoMepHbIil 0TKa3 B IPeAOCTaBICHUH COOPAHHBIX B YCTaHOBJIEHHOM
HOpsiIKE JIOKYMEHTOB, JHMOO HECBOEBPEMEHHOE NPEOCTAaBIIEHHE TaKUX JIOKYMEHTOB WM WHOU
UHpOpPMALlUU B CiydasiX, MPEAyCMOTPEHHBIX 3aKOHOM, JHOO MpeNoCTaBlieHHME HEMOJHOM Win
3aBEJIOMO JIOKHOM MH(OpMAIMK - BIIEYET HAJOKEHHE Ha JOKHOCTHBIX JIMI] aAMUHUCTPATUBHOTO
mrpada B pa3mepe, onpenensiemoM Kogexcom 00 aIMUHUCTPAaTUBHBIX IIPaBOHAPYIICHUSIX.

9.7. B cootBercTBUN C ['pakJaHCKUM KOAEKCOM JIMIIA, HE3aKOHHBIMM METOJIaMU IOJyYUBIIHE
UH(POPMALINIO, COCTABIISIONIYIO CIIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh MPUYMHEHHBIE YOBITKH,
pUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs M Ha paOOTHUKOB.

9.8. YrosoBHas OTBETCTBEHHOCTh 332 HAPYLIEHUE HENPUKOCHOBEHHOCTH YAacCTHOM XHU3HU (B TOM
YyHclle HE3aKOHHOE COOMpaHue WM paclpoCTpaHEHUE CBEICHHM O YacTHOM KH3HU JUIA,
COCTABJISIFOLIETO €ro JUYHYIO WM CEMENHYIO TaliHy, 0e3 ero coryiacus), HEeIpaBOMEPHBIN JOCTYI K
OXpaHseMON 3aKOHOM KOMITBIOTEpHOW HH(OpMAIK, HEPAaBOMEPHBIM OTKa3 B MPEAOCTaBICHUU
COOpaHHBIX B YCTAaHOBJIEHHOM IOPSJIKE TOKYMEHTOB U CBEJICHUM (€CIIN 3TH JACSIHUS IPUUMHIIIN BpE
npaBaM U 3aKOHHBIM MHTEpecaM TpakKlaH), COBEPILIEHHBIE JHMIIOM C HCIOJb30BAHUEM CBOETO
CIIy>keOHOTO MOJIOKEHHsI HaKa3bIBaeTcs Tpadom, Tud0 JTUIIeHUEM IpaBa 3aHUMATh ONPE/IEIICHHbIE
JOJIKHOCTHU WJTU 3aHMMATbCS ONpeeNICHHON JeSTeIbHOCThIO, JIN00 apecToM B cOOTBETCTBHH ¢ YK
Poccuiickoit deneparnumn.

9.9. HenpaBoMepHOCTH AEATEIBHOCTH OPTaHOB TOCYAapCTBEHHOM BIACTH M OpraHU3alMii o coopy
Y HCIIOJIb30BaHMIO MTEPCOHATIBHBIX JJAHHBIX MOXET ObITh YCTAHOBJICHA B CyI€OHOM MOPSIKE.



10. 3ak/r09uTEeIbHBIE MOJIO0KEHUS

10.1. Hacrosimee Ilonoxenue siBiasieTcs JIOKaIbHBIM HOpMaTUBHBIM akToM OV, npunumaercs Ha
O6meM cobpanuu pabOTHUKOB, coriacoBbiBaeTcst ¢ [Ipodcoro3HbIM KOMUTETOM U yTBEpPXKAAeTCs
(iubo BBOAWUTCA B JEHCTBUE) MPHUKA30M 3aBEAYIOLIETO JOLIKOJbHBIM 00pa30BaTeIbHBIM
YUPEXKIEHUEM.

10.2. Bce u3MeHeHHsT W JONOJHEHHs, BHOCHMbIe B Hacrosiee llonoxenue, odopmisiroTcs B
NUCbMEHHOU (hopMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepannu.
10.3. TlosokeHHEe NPUHUMAETCS HAa HEOINPENCTCHHbIA CpOK. M3MeHeHHsT W JONOJHEHUS K
[TonoxxeHuto NpUHUMAIOTCS B TOpsiAKe, peaycMoTpeHHoM 11.10. 1. nactosimero Ilosnoxenus.

10.4. Tlocne npunstus IlomoxkeHus (MW W3MEHEHUH M JIOMOJHEHWHM OTAEIBHBIX ITYHKTOB W
pa3ziesioB) B HOBOM peJaKLUU IPeablIylas peJakliisg aBTOMaTUUECKH yTPauuBaeT CUILY.
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